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Introduction

● Review the format of an APA paper, as well as examples.

● Discuss instructor preferences and common student mistakes. 



Title Cover Page Format

In APA format, a cover page or title page is included as the first page of your paper.

● In the header of the upper left-hand corner of the page, insert the words “Running 

head:” along with a shortened version of your title (three-four words) in capital letters.

● In the upper right-hand corner of the page, insert the page number.

● In the center of the page include the full title of your paper, your name, and the name 

of your school. This information should be aligned in the center of the page and on 

separate lines.



Cover Page Example 



Abstract Format
IF an abstract or summary of your paper is required, it should be included as the second 

page of your paper: 

● In the header of the upper left-hand corner of the page, insert a shortened version of 

your title in capital letters.

● In the upper right-hand corner of the page, insert the page number.

● In the center of the page include the word “Abstract.” 

● Unless otherwise instructed, your abstract should be between 150 and 250 words long; 

it should not exceed one page. 

● Do not indent the first line of the abstract. 



Abstract Continued

● If needed, include the keywords in your paper at the end of the abstract. Insert 

“keywords:”  followed by your list of keywords in italics. Be sure to indent this line. 

Keywords can also be thought of as the main topics and subtopics of your paper. 

● The abstract should be a summary. Similar to your introduction and should include your 

thesis statement. It should include the most relevant information in your paper, as well 

as your findings or conclusion if appropriate. 

● It is usually not necessary to include keywords, or an abstract in general, unless you 

are writing a professional paper that may be published. 



Abstract Example



Body Format
The body of you paper should be formatted as follows:  

● In the header of the upper left-hand corner of the page, continue to insert a 

shortened version of your title in capital letters for each page.

● In the upper right-hand corner of the page, continue to insert the page number.

● Insert the title again on the third page of your paper. Center it one inch from the top 

of your paper. 

● Use one inch margins on all pages and double-space throughout the body of your 

paper, indenting the first line of each paragraph. 



Body Example



In-Text Citations Format
When quoting or paraphrasing someone else’s work you need to include in-text citations. 
In APA format, this includes:

● the author’s last name(s),

● the year of publication,

in a single phrase introducing the quote or in parentheses following it AND

●  the page number(s), including the abbreviation “p.” 

in parentheses following the quote. If you don’t know the author’s name(s), use a 
shortened version (no more than three words) of the source’s title instead. If your source 
doesn't have one of the listed elements, skip it.

* If a source does not have an author or other important information, this is an indication            
that it’s not an appropriate or reliable source. It’s best not to use it *



In-Text Citations Examples: Quotation

The study conducted by Larrea and Freire (2002) proves that the prevalence of stunting 
“among indigenous peoples is more than twice that of the rest of society” (p. 360).

OR

This study proves that the prevalence of stunting “among indigenous peoples is more 
than twice that of the rest of society” (Larrea & Freire, 2002, p. 360).



In-Text Citations Examples: Paraphrasing

The available literature by Lowe, Thomas, and Salmas (2015) on the relationship 
between mental health and homelessness often lists mental illness as a major cause of 
homelessness, especially among unaccompanied individuals (p.123-125).  

OR

The available literature on the relationship between mental health and homelessness 
often lists mental illness as a major cause of homelessness, especially among 
unaccompanied individuals (Lowe, Thomas, & Salmas, 2015, p.123-125).



Reference List Format 
All the works you cite should be listed on a separate page at the end of your paper:  

● In the header of the upper left-hand corner of the page, insert a shortened version of 

your title in capital letters.

● In the upper right-hand corner of the page, insert the page number.

● In the center of the page include the word “References.”  

● Alphabetize the citations according to the author’s last name(s). For works without an 

author, alphabetize the citation according to the first important word in the title. 

Important words include nouns, verbs, and adjectives.  

● Indent the second and subsequent lines of each entry (aka. a hanging indent).  



Reference List Format Continued 
● If you use more than one work by the same author(s), arrange the citations 

according to the date of publication, placing the ciation with the earliest date first. If 

two or more works by the same author have the same publication date, the citations 

are arranged in alphabetical order by the titles of the works; lowercase letters are 

then added to the date (2013a, 2013b) to distinguish the works.  

● If an author’s name appears both in a single-author citation and as the first name in a 

multiple author citation, place the single author entry first. 



Reference List Example



Article in a Database Format 
● Start with the author(s) last name(s) and initials. 
● Include the year published in parentheses.
● Then, in the article title and subtitle, only the first letter and proper nouns are capitalized.
● Include the journal name and volume in italics, followed by the page number(s) in regular format. 
● Insert the DOI at the end of the entry.
● If no DOI is available, use the URL of the article if possible or that of the journal’s home page.
● If the DOI or URL has to continue on a new line, break it before a punctuation mark or other 

special character to avoid large gaps.
● Do not add a period after the DOI or URL and make sure the link is removed.
● If your source does not have one of the listed elements, skip it.  
● Include a hanging indent after the first line.

* If a source does not have an author or other important information, this is an indication            
that it’s not an appropriate or reliable source. It’s best not to use it *



Article in a Database Format 

Last, F. M. (Year Published). Article title: Subtitle. Journal Name, 
Volume (Issue), Page. doi: OR Retrieved from URL



Article in a Database Examples 
Studivan, M., & Voss, J. D. (2018). Assessment of mesophotic coral ecosystem 

connectivity for proposed expansion of a marine sanctuary in the northwest Gulf of 
Mexico: Population genetics. Frontiers in Marine Science, 5(1), 152. 
doi:10.3389/fmars.2018.00152 

OR

Studivan, M., & Voss, J. D. (2018). Assessment of mesophotic coral ecosystem 
connectivity for proposed expansion of a marine sanctuary in the northwest Gulf of 
Mexico: Population genetics. Frontiers in Marine Science, 5(1), 152. Retrieved from 
https: //www.frontiersin.org/articles/10.3389/fmars.2018.00152/full



Conclusion
● Instructor preferences; always follow the assignment instructions. 

○ Many papers will not require an abstract or cover page.  

○ There is no APA preference for paraphrasing over directly quoting information. 

Use your own judgement or follow the professor’s instructions. However, when 

citing scientific data, especially quantitative data, quoting may be more clear.  

● Common student mistakes. 

○ HOCs: help student fix citation errors, which may take the full session.

○ LOCs: help student fix formatting errors. 

● Complete APA quizzes.


